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Parish Council Neighbourhood Plan Steering Group 

Resident Member Role Description 

Purpose of the Steering Group 

The Parish Council is proposing to prepare a Neighbourhood Plan to help shape the 

future development of the parish. The Neighbourhood Plan will provide local 

planning policies that, once adopted, will be used alongside the Local Plan when 

determining planning applications. 

The Parish Council is seeking enthusiastic residents to join the Neighbourhood Plan 

Steering Group. The Steering Group will lead the preparation of the Neighbourhood 

Plan on behalf of the Parish Council by gathering evidence, engaging with the 

community, developing planning policies and making recommendations to the 

Council. 

The Steering Group acts in an advisory capacity. The Parish Council remains the 

qualifying body responsible for approving decisions and submitting the 

Neighbourhood Plan for examination and referendum. 

Key Responsibilities 

Members will: 

• Attend Steering Group meetings (possibly every 4–8 weeks). 

• Help oversee the preparation of the Neighbourhood Plan project. 

• Assist in gathering evidence and understanding local issues. 

• Engage with residents, businesses, landowners and community 

organisations. 

• Help identify the community's vision, objectives and planning priorities. 

• Contribute to the development of planning policies and proposals. 

• Review reports, consultation feedback and supporting evidence. 

• Support public consultation events and community engagement activities. 

• Promote awareness of the Neighbourhood Plan within the community. 

• Work collaboratively with Parish Councillors, planning consultants and local 

authority officers where appropriate. 

• Declare any conflicts of interest. 

• Maintain confidentiality where required. 

Person Specification 

Essential 
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Applicants should: 

• Live, work or have a strong connection with the parish. 

• Be committed to helping shape the future of the parish. 

• Be able to consider planning issues objectively. 

• Work well as part of a team. 

• Respect differing opinions and contribute constructively. 

• Be willing to attend meetings regularly. 

Desirable 

Knowledge or experience of one or more of the following would be welcomed but is 

not essential: 

• Town and country planning 

• Community engagement 

• Environmental or heritage matters 

• Housing 

• Transport 

• Business or economic development 

• Project management 

• Data analysis or research 

• Communications and marketing 

• Grant funding 

• GIS or mapping 

No previous planning experience is required. Training and guidance will be provided 

where appropriate. 

Time Commitment 

Members should expect to: 

• Attend approximately one meeting every 4–8 weeks. 

• Read meeting papers in advance. 

• Participate in consultation events and occasional working groups. 

• Contribute to evidence gathering and policy development between meetings 

where possible. 
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Term of Appointment 

Appointments will normally continue for the duration of the Neighbourhood Plan 

project, subject to annual review by the Parish Council. 

Selection Process 

The Parish Council will consider all applications and aims to appoint a Steering 

Group that reflects a broad cross-section of the community, bringing a range of skills, 

knowledge and perspectives. 

Voluntary Position 

Membership of the Steering Group is voluntary and unpaid.  
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Resident Member Role – Application Form 

Thank you for your interest in joining the Neighbourhood Plan Steering Group. 

The Steering Group will help guide the preparation of the Neighbourhood Plan, 

representing the views and interests of local residents and helping to shape the 

future of our neighbourhood. 

We are looking for residents who are willing to contribute their time, ideas and local 

knowledge, and who can work constructively with other members of the community. 

 

1. Your Details 

Full name: 

 

Address: 

 

 

Postcode: 

 

Email address: 

 

Telephone number: 

 

How long have you lived in the neighbourhood? 

☐ Less than 1 year 

☐ 1–5 years 

☐ 6–10 years 

☐ More than 10 years 

☐ Prefer not to say 

 

2. About You 

Please tell us briefly about yourself and your connection to the 

neighbourhood. 
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Are you involved with any local groups, organisations, clubs or community 

activities? 

 

 

 

 

3. Why Would You Like to Join the Steering Group? 

What interests you about the Neighbourhood Plan and the opportunity to be a 

resident member of the Steering Group? 

 

 

 

 

 

 

4. What Could You Contribute? 

Please tell us about any skills, experience, knowledge or interests that you feel 

could benefit the Steering Group. 

For example: 

• Local knowledge  

• Community engagement  

• Planning or development  

• Housing  

• Transport  

• Environment and green spaces  

• Heritage  
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• Business or employment  

• Communications or social media  

• Research or data analysis  

• Project management  

• Finance  

• Event organisation  

Your response: 

 

 

 

 

 

 

5. Your Priorities for the Neighbourhood 

What do you think are the most important issues or opportunities that the 

Neighbourhood Plan should consider? 

1.  

2.  

3.  

Is there anything you particularly value about the neighbourhood that you 

would like the Plan to help protect or enhance? 

 

 

 

 

6. Representing the Community 

The Steering Group will need to listen to and consider a wide range of views. 

How would you approach situations where residents have different or 

competing views about the future of the neighbourhood? 
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7. Commitment 

Resident members are expected to: 

• Attend Steering Group meetings where possible.  

• Read relevant papers and contribute to discussions.  

• Treat other members and members of the public respectfully.  

• Act in the interests of the wider neighbourhood rather than an individual or 

organisation.  

• Help communicate information about the Neighbourhood Plan within the 

community.  

• Declare relevant interests and maintain appropriate confidentiality.  

• Support opportunities for wider community participation.  

Are you able to make this commitment? 

☐ Yes 

☐ No 

 

8. Conflicts of Interest 

Do you have any current or potential personal, professional, financial or 

organisational interests that you believe could create a conflict with your role 

on the Steering Group? 

☐ No 

☐ Yes – please provide details below 

 

 

Having an interest does not necessarily prevent you from joining the Steering Group. 

The purpose of this question is to ensure that any relevant interests can be managed 

openly and appropriately. 

 

9. Declaration 

I confirm that: 
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☐ I am a resident of the Neighbourhood Plan area. 

☐ The information provided in this application is accurate to the best of my 

knowledge. 

☐ I understand the role and expectations of a resident member of the Steering 

Group. 

☐ I am willing to work constructively with other Steering Group members and the 

wider community. 

☐ I understand that membership is intended to represent the interests of the 

neighbourhood as a whole. 

Signature: ______________________________________ 

Name: __________________________________________ 

Date: ___________________________________________ 

 

How to Apply 

Please return your completed form by: 

Closing date: _14th September 2026_________________________________ 

Email: 

_____________parishcouncilclerk@Poulshot.org____________________________ 

Post / hand delivery: _Cllr Davis or Cllr Bissett_____________________________ 

What Happens Next? 

Applications will be reviewed by the Parish Council against the agreed membership 

criteria.  

We are particularly interested in building a Steering Group that: 

• Reflects the diversity of our neighbourhood.  

• Includes a range of local knowledge, skills and perspectives.  

• Is committed to constructive community engagement.  

• Can work collaboratively and fairly.  

You do not need to have previous planning experience to apply. Local 

knowledge, enthusiasm and a willingness to listen and contribute are equally 

valuable. 

Thank you for considering volunteering your time to help shape the future of our 

neighbourhood. 

 


