POULSHOT PARISH COUNCIL

REQUEST FOR PERMISSION TO USE
THE VILLAGE GREEN AND THE GREEN GARDENS FOR AN EVENT
Poulshot Village Green and the Green Gardens (hereafter referred to as ‘the Green')
are owned by Poulshot Parish Council on behalf of the village. They are areas for
the enjoyment of the whole community and are surrounded by residential
properties. The Parish Council is responsible for managing the use of the Green
for Events.

REQUESTS FOR USE OF THE GREEN

e All requests for use of the Green must be made in writing to the Parish Clerk
at least 2 months prior to any event taking place, to enable consideration at
the next planned meeting. Any other request will be at the discretion of the
Parish Council.

e The Green may only be booked by Poulshot residents or those with a close
association with Poulshot.

e The Green may only be used for private events. Any request of commercial
nature (e.g. fundraising for a local charity) will be considered on their merit.

¢ Allrequests must detail the exact nature of the event to take place.
e The Green is the responsibility of the user throughout the event and this includes:

» Ensuring the event is properly supervised.
» Ensuring Public Liability Insurance is in place. A copy must be provided to

the Parish Council prior to the event.

» Ensuring that risk assessment is completed. A copy must be provided to
the Parish Council prior to the event.

» Ensuring that local residents are not troubled in any way (e.g. through
rowdy behavior, loudspeakers, bright lights)

» Ensuring that no damage takes place because of the event. If in the
opinion of the Parish Council any damage has been caused, then this
will be rectified at the expense of the user.

» Ensuring any Liquor or Public Entertainment License (if required) is in
place. A copy of which must be provided to the Parish Council prior to
the event.

¢ No vehicles are allowed on the Green without the prior permission of the Parish
Council.

¢ No overnights stays are permitted on the Green (no camping, no caravans).
Everyone must leave the Green by Midnight at the latest.

¢ No charge may be made by the user for any event on the Green without prior consent
of the Parish Council.

¢ All rubbish to be removed from the area immediately after the event.
¢ Any pre-event work requested (e.g. grass cutting) will be charged.

¢ Any post-event work (e.g. litter clearance) required will be charged.
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POULSHOT PARISH COUNCIL

For office use:-

Area Permission Requested for
1. Village Green
2. Green Gardens
3. Both

Please Tick

Name of the Event

Date of the Event

Signed by Hirer

Organisation

Address of Hirer

Email

Telephone Number

Signed on behalf of Poulshot Parish Council

(minute number)

Privacy Statement

Here at Poulshot Parish Council we take your privacy seriously and will only use your personal
information to validate permission applications. Information about your group and any permissions
granted will be held and published by the Parish Council. Your personal details will not be published
or shared without your permission. Your personal information will be held alongside the permissions
application form for financial audit purposes. If you would like us to delete the information we hold or if
you have any other questions, please contact us at poulshotparishclerk@outlook.com.
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POULSHOT PARISH COUNCIL

HEALTH AND SAFETY POLICY STATEMENT
and
HEALTH and SAFETY RISK ASSESSMENT TEMPLATES

This is the Health and Safety Policy Statement of Poulshot Parish Council:

Poulshot Parish Council recognises and accepts its responsibility for providing a safe and healthy environment for its members; staff;
volunteers; visitors; and for anyone affected by its activities.

The Council maintains this policy for the management of health and safety as its top priority and will do all that is reasonably practicable to
ensure effective organisation and planning are established and maintained. The Council will also ensure that appropriate and effective
audit and review mechanisms are used to inform the work of the Council, which undertakes to commit appropriate resources to manage
health and safety.

Our statement of general policy, below, is based upon that required by virtue of the Health and Safety at Work etc. Act 1974. Although the
Council has a single employee, the principles of the Act and its underpinning Regulations as later published are taken by the Council as a
minimum requirement for the safe and effective management of the Council and its activities.

Our statement of general policy is:

e To provide adequate control of the health and safety risks arising from our activities;

e To consult with our staff on matters affecting their health and safety;

e To provide and maintain safe equipment;

e To provide sufficient information, instruction, and supervision of staff, volunteers and visitors as far as is reasonably practicable;

e To ensure all staff and volunteers are competent in their Council-related activities, and to provide adequate training as far as is reasonably

practicable;
e To prevent accidents and activity-related ill health as far as is reasonably practicable;
e To maintain safe and healthy conditions for conducting the Council’s business and the public facilities it provides; and

e To review and revise this Policy as necessary at regular intervals.
Poulshot Parish Council Health and Safety Risk Statement and Assessment Template
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POULSHOT PARISH COUNCIL

Activity or Event Plan, Health And Safety Risk Assessment Template, Accident Record, and Volunteer Record Sheet to be completed
when permission is granted to use the Village Green and/or Green Gardens.

Please complete the following Activity or Event Plan

Reason for Health and Safety Risk Assessment:

Activity or Event Lead:
(Responsible Volunteer)

Lead Contact Details:

Activity or Event Deputy:
(Required for Groups of 5+)

Deputy Contact Details:

Date of Activity or Event:

Location of Activity or Event:

Village Green, Green Gardens or Both

Poulshot Parish Council Health and Safety Risk Statement and Assessment Template
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POULSHOT PARISH COUNCIL

Timings of Activity or Event:

Start - Finish

Anticipated Group Size:

| agree that | have reviewed the Parish Council’'s Health and Safety Risk Assessment (HSRA)and will abide by the suggested mitigations. If any
of the above details change, | will inform the Parish Clerk before commencement of any activities.

[, or my Deputy, will be responsible for the First Aid kit and monitoring any situation with respect to the HSRA. | will ensure all volunteers are
aware of the requirements set out in the HSRA before work commences.

| will record names of all volunteers or those connected with the event / work as they arrive and leave the area, any issues or minor incidents
they are involved with and any violations. | will provide this report to the Parish Clerk upon completion of the event / work.

Either the lead or deputy MUST always remain within the area.

Signature of Activity or Event Lead:

Poulshot Parish Council Health and Safety Risk Statement and Assessment Template
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Who is Responsible for Controls:

POULSHOT PARISH COUNCIL

Please complete the Health and Safety Risk Assessment below, including any areas affected.

Hazards Persons at Risk Severity | Likelihood | Measures Required to Control the Risk Who will put this into
Identified (Use Key | (Use Key action?
above) above)
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POULSHOT PARISH COUNCIL

Hazards
Identified

Persons at Risk

Severity
(Use Key
above)

Likelihood
(Use Key
above)

Measures Required to Control the Risk

Who will put this into
action?
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POULSHOT PARISH COUNCIL

Hazards
Identified

Persons at Risk

Severity
(Use Key
above)

Likelihood
(Use Key
above)

Measures Required to Control the Risk

Who will put this into
action?
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POULSHOT PARISH COUNCIL

Hazards
Identified

Persons at Risk

Severity
(Use Key
above)

Likelihood
(Use Key
above)

Measures Required to Control the Risk

Who will put this into
action?
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POULSHOT PARISH COUNCIL

Hazards
Identified

Persons at Risk

Severity
(Use Key
above)

Likelihood
(Use Key
above)

Measures Required to Control the Risk

Who will put this into
action?
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POULSHOT PARISH COUNCIL

Accident or Injury Record

Please record any accidents or injuries below and email to poulshotparishclerk@outlook.com.

Details Name of Parties Involved Accident or Injury Action Taken

Poulshot Parish Council Health and Safety Risk Statement and Assessment Template
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POULSHOT PARISH COUNCIL

Volunteer Record Sheet

Please feel free to use this record sheet to verify volunteers have been made aware of the Risk Assessment submitted to the Council, have been
given any Personal Protection Equipment (PPE), and made aware of the location of the First Aid box and Defibrillator.

Name Time Risk Any PPE? Location of | Role Time left
Arrived Assessment First Aid Box Event
Shared &

Defibrillators

Poulshot Parish Council Health and Safety Risk Statement and Assessment Template
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POULSHOT PARISH COUNCIL

Poulshot Parish Council Health and Safety Risk Statement and Assessment Template
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